OVERSEAS DIRECT HIRE (ODH)
FACULTY & STAFF
SALARY AND BENEFITS

Including Teacher’s Job Description & Role Model Statement
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1. Salary

2. Retirement

3. End-of-Service
Reserve
Social Security
& Korean
Social Security

4. Income Tax

5. Travel

6. Relocation
Allowance

7. Housing

8. Utility Allowance

9. Professional
Development

10. Insurance

11. Leave

The salary scale is shown on page 1. All Korean income and Social
Security taxes are paid by TCIS.

TCIS contributes 8% of the salary amount on a quarterly basis to
one of four options:
i) The school’s recommended TIE Care, International Annuity Plan
ii) An identified and reputable protected retirement fund to which the
employee is already contributing
iii) Reducing an identified educational debt
iv) An identified real estate investment to be used toward retirement
(e.g., mortgage)

TCIS contributes an amount equal to 8% of total salary (Dollars and Won)
to the Korean Social Security Fund. This amount, plus interest, can be
claimed from the Korean government at the end of the employee’s

last TCIS contract.

TCIS pays all Korean income tax due on salary paid by the school.

Full-time TCIS faculty are provided:
e One-way airfare for the employee and dependent children from
the home of record to Korea for the initial employment year
o One-way airfare for the employee and dependent children from
Daejeon to home of record for the final TCIS employment year
e Annual round trip airfare to the home of record in the interim
years

TCIS provides initial relocation allowances of $1000 per adult and

$200 for each child to cover shipping, passport, visa, and postal expenses.
Any approved expenses beyond the cap should be submitted for reim-
bursement with an itemized list. Each new employee receives W100,000
upon arrival in Korea. The departing relocation allowance is given to
employees upon the fulfillment of contract for approved shipping-

related expenses only.

Housing is provided and includes basic furniture such as living room set,
TV, bed(s), dresser, dining table and chairs, range, refrigerator, microwave,
and washer. A dryer is provided to married couples with two or more
children. Telephone and initial hook-up are provided with the employee
paying monthly charges. Maintenance on housing is provided at school
expense.

TCIS provides free utilities with the exception of the monthly telephone,
TV cable or satellite dish, and Internet-related charges.

For approved PD activities, TCIS provides $500 per contract year that can
be accumulated up to $1,000 by carrying it over up to one year. Itis
unavailable after the first semester of the final year of service.

Medical & Dental: TCIS offers comprehensive medical and dental coverage
through AETNA Global Benefits. TCIS also has two local hospitals that offer
billing through the school. Optical coverage is not included.

Liability: Faculty are covered within appropriate limits by professional
liability insurance.

Annual Leave: Approximately eight (8) weeks annual leave in addition to
at least two weeks at Christmas and one week in the spring

Sick Leave: Ten (10) days per year, accumulative to forty (40) days.

(No cash benefits for unused days)

Compassionate Leave: Granted by the Headmaster for the death or
severe illness of an immediate family member




11. Leave-Continued

12. Legalities

13. Vehicles

14. Children

15. Free Lunch Program

Personal Leave: Three (3) days per year other than the day before
or the day after a long weekend, holiday, or vacation. A maximum
of three (3) people may take personal leave on the same day. After
two years of completed service, employees earn an additional

two personal days that are available for travel to interviews

and attendance at recruitment fairs for future employment after
leaving TCIS.

Maternity Leave: Maternity/Paternity leave is arranged in advance
in consultation with the division supervisor and approved by the
headmaster. A full-time female employee is provided 60 calendar
days of maternity leave from the date of birth of a child. Sick leave
or unpaid leave may be taken during the week prior to the official
due date, with headmaster approval in consultation with the
mother’s division supervisor. Leave after miscarriage or adoption
is covered by the school’s Policy Manual.

Note: No additional leave is granted for any part of maternity leave
coinciding with summer vacations or holidays. This leave is in-
tended for the care of the newborn and recuperation of the mother.
Paternity Leave: A full-time male employee is provided five working
days paternity leave (inclusive of labor) for the birth of a child within
10 days after labor and birth. Up to three days leave is provided in
the case of a miscarriage. In the case of medical complications for
the newborn or the mother, the father may use sick leave if more
than five days leave is required, with headmaster approval

in consultation with the division supervisor.

TCIS will :
e Pay for renewal of visas and residence permits
(Both employee and dependent children).
e Assistin getting a Korean Driver’s license.
e Assistin processing insurance claims.
e Assistin traffic or other police-related matters.

Vehicle availability is limited and there is a mileage charge for
personal use. A commercial vehicle license is required to drive

a van. For staff required to operate a van, acquiring such a license
is recommended prior to coming to Korea. For personal travel,
public transportation is recommended.

Full-time TCIS faculty are provided:

e  Full tuition and fees for dependent children attending
TCIS.

e An Early Learning Center for children too young to
attend school during the working day.

e Travel, medical, and legal benefits for dependent
children.

e UptoaW1,000,000 per year child care subsidy to
parents who need additional service in order to
accomplish professional duties. Both parents must be
full-time employees and children must be too young to
attend school. A pro-rated amount is provided if either
parent is less than full-time.

TCIS provides the lunch meal to full-time and part-time employees
and to their children who are registered either in the school or the
Early Learning Center.




. Full-time Faculty at TCIS are provided adequate planning time for the
teaching assignment, which varies between each school division. The
specific teaching assignment is provided by the division head upon the
completion of the annual master schedule. Secondary faculty may be
assigned to cover a study hall. Full-time faculty are on duty a minimum of
fifteen (15) minutes before the start of school and until a minimum of fifteen
(15) minutes after school or approximately 7:55 A.M. - 3:20 P.M.

. Full-time Faculty at TCIS are expected to attend in-services, department
and divisional meetings, all evening PTA meetings, and various committee
meetings. All full-time faculty are expected to annually assume responsi-
bility for one co-curricular activity of approximately thirty-six (36) hours
student contact time. An exemption from co-curricular responsibilities

is made for one parent of a full-time teaching couple with a pre-school
dependent child. Full-time faculty are expected to attend school activities
such as dramas, concerts, and athletic events. Secondary facuilty will
have various duties on a rotating basis, including detention duty and
lunch duty. Additional opportunities are in the form of supervising social,
fine arts, and athletic events. Elementary faculty have recess duty on a
rotating basis and lunch and bus duty every day, as well as at the
elementary soccer tournament, International Festival and Field Day.

Part-time Faculty at TCIS are expected to teach assigned classes and
accept other limited assignments when asked, as well as to attend
in-services, departmental and divisional meetings, all PTA meetings,
and various committee meetings. Part-time faculty are eligible for club
and co-curricular assignments, and are highly encouraged to support
school activities by attending events such as dramas, concerts, and
athletic events.




Members of a Christian school faculty and staff are expected to live a lifestyle that
encourages the spiritual growth and edification of each student. The TCIS
Board of Trustees policy manual states:

Faculty Qualifications

Taejon Christian International School shall provide the highest possible standards
of professional and academic service. The essence and foundation of a Christian
school is the Christian teacher. Therefore, it is the policy of the school to select
exclusively as instructional personnel those who demonstrate both academic
excellence and Christian conviction.

Professional Staff Conduct

Staff members shall be Christian and display an attitude of loyalty to the school
and shall conduct themselves in such a way as not to bring discredit to the school.
They are expected to work conscientiously within the framework of the philosophy,
policies, and regulations of the school. Each staff member shall strive to ensure
that students and colleagues are not ridiculed or disparaged in any way. Use of
tobacco products and drinking of alcoholic beverages is prohibited in the local
community and any abuse of these products may result in disciplinary action
and/or termination of service.

TCIS staff members’ manner of dress, speech, entertainment, punctuality,
respect for one another and for school property, participation in community
spiritual events, and personal spiritual health and well-being will be reflected

in TCIS students to an exaggerated degree. TCIS staff are examples and are
expected to exhibit Christian commitment and character to one another and the
student body in both word and action.

More specifically, the TCIS Board of Trustees and school administration expect
staff members to fully support the school’s spiritual program by regular
attendance to chapels, consistent integration of biblical worldview in and out of
the classroom, and appropriate prayer and scripture referencing in classrooms,
as well as regular participation in corporate community worship. Staff members
are also highly encouraged to “provoke one another to love and good deeds” via
participation in a variety of Bible studies, devotions, and mission opportunities.




